®UHAHCOBBIA OTJEJ AIMUHUCTPAIIAN
BOXOMCKOI'O MYHUIIUIAJIBHOT'O PAHOHA

[Ipukas

ot 26 anpens 2024 roma Nel?

Ob YTBEPXJIEHWU KOJEKCA 3TUKU U CIIYKEBHOI'O TTIOBEJIEHU A
PABOTHUKOB®NHAHCOBOI'O OTAEJIA AIMUHUCTPALIMN BOXOMCKOI'O
MYHULIMITAJIBHOI'O PAIOHA KOCTPOMCKOM OBJIACTH

B cootBerctBum ¢ nynktom 4 yactu 2 crarbu 13.3. denepanbHOro 3akoHa ot 25 nexalps
2008 roma Ne 273-®3 «O npoTUBOICUCTBUU KOPPYIIIUHNY ITPUKA3BIBAIO:

1 VTBepautsb MpUJIaraeMbli Konexe 3THKHA 51 CITy’)KeOHOTO MMOBEJCHUS
paboOTHUKOB (DMHAHCOBOTO OTAENa aJMUHUCTpauu BOXOMCKOr0 MYHUIIMIANIBHOTO pailioHa
Kocrpomckoit obmactu

2. KoHTpoJIb 3a UCIIOJIHEHUEM HACTOSIIETO MPUKa3a OCTABIIAIO 32 COOOH.

3. opranm3oBarh padboty 1o o3HakomiieHuto (PHO paborHuka) paboTHukoB, ¢ Komekcom
STUKM M CIYy)XeOHOro TmoBeAeHHUs (UHAHCOBOTO OTHeNa aJIMUHHUCTpaluu Boxomckoro
MyHULIMIIANBHOTO paiiona KocTpomckoii 001acTu  1MOJ pOCIKCH.

4. Hacrosimuii mpuka3 BCTYIaeT B CHIIY CO JHSI €r0 MOANUCAHUS.

3aBenyromuii GUHAHCOBBIM OTJIEIIOM
agMuHucTpanun BoxoMmckoro paiioHa I'epacumosa E.C.



YTBEpKIEH IPUKAZOM

(rHAHCOBOTO OT/AENa aIMHHUCTpanu Boxomckoro
MyHUIIUTIaTBHOTO paitona Koctpomckoii o6rmactu
ot 26 ampenst 2024 roma Ne 12

KOJEKC 3TUKU U CIIYXKEBHOI'O I[IOBEJIEH A PABOTHHUKOB
OUHAHCOBOI'O OTHAEJIA AAMWHUCTPALIMN BOXOMCKOI'O
MYHUILIMIIAJIBHOI'O PAMOHA KOCTPOMCKOI OBJIACTH
|. Obmre monoxeHus
1.Kogekc 3THKM U CiIy’)KeOHOro TOBeIeHHS PAOOTHUKOB (DMHAHCOBOIO OTAENA
aaMuHUCTpanmu Boxomckoro MyHununaapHoro paiona Koctpomckoit obnactu (manee -
Konekc) paspaboTan B cOOTBETCTBMM TYHKTOM 4 yacTu 2 ctathu 13.3. denepanbHOrO 3aKoHa
ot 25 nexadps 2008 roga Ne 273-®3 «O npoTUBOIECHCTBUU KOPPYILIUNY.

2. Kozmekc mpencraBnsgeT coOoil cBOA OOMIMX MPHHIMIIOB MPO(ecCHOHATBLHONW 3TUKU
U OCHOBHBIX IPAaBWJ CIIy’)KEOHOTO TIOBEICHHS, KOTOPBIMH HAJJICKUT PYKOBOJCTBOBATHCS
BCEM paboTHHKaM (UHAHCOBOTO OTHEa aIMUHUCTpalud BOXOMCKOro MYyHHIIMIAIHHOTO
pationa Koctpomckoii obmactu (nanee - paOOTHUKHU YUpPEKACHHUS) HE3aBUCUMO OT 3aMelIaeMoi
UMHU JIOJKHOCTH.

3. Kaxnpiii paOOTHUK y4YpeKIEHHS [OJDKEH IPUHAMATh BCE HEOOXOIMMBIE MEpHI
s cobmoneHust nojokeHnit Kopekca, a kaxnapii rpaxnanuH Poccuiickoit ®deneparuu
BIIpaBE€  OXMJATh OT paOOTHUKA  YYpEeXJECHHUS  TIOBEIEHUS B  COOTBETCTBUU C
nonoxkenusmu Kozexkca.

4.3naHre W coONrOIeHHUE Pa0OTHUKAMH yUpexaeHUs mojiokeHwid Komekc a sBisiercs
OJIHUM M3 KpPUTEPUEB OLIEHKUM KadyecTBa HMX MPO(PECCHUOHATBHOW AEATEIbHOCTH W TPYIOBOMH
JUCIIUATIITUHBI.

5.I'paxxgaHuH, MpUHUMAEMbIil Ha paOboOTy B (DMHAHCOBBIN OT/IEN aIMUHUCTPALIUU
Boxomckoro mynununansHoro paiiona Koctpomckoif 061acTi 10J1keH ObITh 03HAaKOMJIEH C
HacToAmmM KoznekcoM o pocnucs.

6.PaboTHUK yupexaeHus: 00si3aH BECTH ce0sl B COOTBETCTBHM ¢ HactosiuuM Komekcom,
3HAKOMHUTHCS C M3MEHEHHUSMH, BHOCUMBIMU B HEr0, W MPUHUMATh HEOOXOAWMBIE MEphl s
BBITIOJIHEHHSI €T0 TPeOOBaHUM.

II. OcHOBHBIE MPUHIIUIIBI U TIPABHJIA CITY:KEOHOTO MOBEACHHS pAOOTHUKOB YUPEKICHUS

7. OcCHOBHBIE TPUHIMMBI CIY)KEOHOTO TOBENEHUS PAOOTHUKOB  YUPEKICHUS
ABIISIIOTCS OCHOBOM TOBEACHUS TpakJaH B CBA3M C HAXOXKJICHUEM HMX B TPYIOBBIX
OTHOILIEHUSIX ¢ (PUHAHCOBBIM OT/AEJIOM aJIMUHHUCTpalUd BOXOMCKOro MyHHMIIMIAIBHOIO paiioHa
Koctpomckoit obnmactu. PaboTHUKM  ydpexJeHHs, CO3HaBas OTBETCTBEHHOCTh TMeEpen
rocy/1apcTBOM, OOLIECTBOM U IpaX</JlaHaMU, PU3BaHBbIL:

1) ucxomauTh M3 TOTO, YTO MpPH3HAHWE, COOJIOACHHE W 3allUTa TpaB H CBOOOA
YyellioBeKa U TpaKIaHHMHA OIpPENessIOT OCHOBHOM CMBICA M COJAEp)KaHUE MAESTeIbHOCTU
pabOTHUKOB YupexIeHUs;

2) co0mo1aTh Koncrurytmuto Poccuiickoii ®denepariym, dbenepanbHOE
3aKOHOJIaTeNLCTBO, 3aKOHO1aTeNIbcTBO KocTpoMckoii obnactu;

3) obecrieunBaTh 3PPEKTUBHYIO pabOTy YUperKaeHUs;

4) OoCyIIECTBISATH CBOIO JESTENBHOCTh B Tpe/AeNax NpeaMera W Ieleld JesTeIbHOCTH
VYupexnenus;

5) mpu UCMOJIHEHUH TPYJIOBBIX 00SI3aHHOCTEH HE OKa3bIBaTh MPEAMOUTCHHUS KAaKUM-THO0
poecCHOHANBHBIM WJIM COLMAIbHBIM TpYIINaM W OpraHu3alusiM, ObITh HE3aBUCUMBIMU OT
BIIUSTHUS OTAENBHBIX TpaxkiaH, MpodeCCHOHATBHBIX WU COIMATBHBIX TPYII U OpraHU3aIuii;

6) wWcKIOuYaTh  JICHCTBUS, CBS3aHHBIE C  BIMSHUEM  KAaKUX-THOO  JIMYHBIX,
HUMYIIECTBEHHBIX (puHAHCOBBIX) u MHBIX HUHTEPECOB,

MPETSTCTBYIOIINX
J0OPOCOBECTHOMY MCIIOJIHEHUIO UMHU TPYIOBBIX 00s3aHHOCTEH;



7) cobmoaars OeCIpPUCTPACTHOCTh, HMCKIIOYAIOIIYI0 BO3MOXKHOCTh BIMSHHS Ha WX
JEeSITeTbHOCTD PEIICHUA OTUTUYCCKHUX TTAPTHA, OOIIECTBEHHBIX 00hETUHCHUN M OpTaHU3allni;

8) coOromaTh HOPMBI MPO(HECCHOHALHOM ATUKH U TPaBHUIIA JICTIOBOTO MOBEICHHUS;

9) mposIBIATH KOPPEKTHOCTh M BHUMATEIBHOCTh B OOpAlICHUU C TpakKJAaHAMU |
JOJKHOCTHBIMU JINIIAMH;

10) mposBIATH TEPIUMOCTh U YBKCHHE K OOBIYAsAM W TPAAMLHUAM HapoioB Poccuu
U JpYyruX TOCYAAapCTB, YYHUTHIBaTh KYJbTYpHBIE W HMHBIE OCOOCHHOCTH PAa3IUYHBIX
STHUYECKUX, COIMAIBHBIX TPYII M KOH(ECCHUH, CIOCOOCTBOBATh MEXKHAIMOHAIBHOMY |
MEKKOH(PECCHOHATLHOMY COTJIACHIO;

11) Bo3mEp)KUBATHCS OT IMOBEACHUS, KOTOPOE MOIJIO Obl BbI3BaTh COMHCHHE B
JTOOPOCOBECTHOM HCIIOJIHEHHH TPYAOBBIX OOS3aHHOCTEH, a Takke u30erath KOH(IUKTHBIX
CHUTYyaIlMid, CIIOCOOHBIX HAHECTH YIIEepO MX PeryTallui UK aBTOPUTETY YUPESIKICHHUS;

HE HCIIOJIb30BaTh JOJDKHOCTHOE MOJIOXKEHHE Ui OKa3aHWs BIMSHUS Ha JIEATEIbHOCTh
rOCYJapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CaMOYIIPABJICHUS, OpraHU3allHii, JOJDKHOCTHBIX
JIMII ¥ TPaXKAAH IPU PEIICHUH BOIIPOCOB JIMYHOTO XapaKTepa,

BO3/ICP)KUBATLCS OT MYyOJMYHBIX BBICKA3bIBAHUN CYXJICHUH M OIEHOK B OTHOIICHUHU
JEATETBHOCTH  YUPEXKICHUS, PYKOBOJMTENS, €CIIM O9T0 HE BXOOMT B HX TPYAOBBIC
0053aHHOCTH;

COONIIOIaTh yCTAaHOBJICHHBIE B YYPEKJICHHHM NpaBWiIa OOpaOOTKM M TPEAOCTABICHHS
ciyxeOHO# HHpOpMAaITIH.

8. B memsix mpoTHBOACHCTBUS KOPPYIIUU PAOOTHHUKY YUPEKICHUS PEKOMEHIYETCS:

1) mnposBIATH TPU HCIOJHEHHH TPYIOBBIX OO0S3aHHOCTEH JI0OPOCOBECTHOCTH,
O00BEKTHBHOCTh, YETKOCTh, OECIPHCTPACTHOCTh, HE JOMYCKAaTh KOPPYHIIMOHHO-OITIACHOTO
noBeJIcHHS (ITOBEJICHHE, KOTOPOE MOXET BOCHPUHUMATHCS OKPYKAIOIIMMH KaK OOCIIaHWE HIIH
IPEUIO’KEHUE Jaud B3ATKH, KaK COTJIACHE MPHHATH B3ATKY MM KaK Mpochk0a o Jaue B3ATKU JTHO0
KaK BO3MOKHOCTbh COBEPLIMTH HHOE KOPPYNIIMOHHOE ITPaBOHAPYILLICHHE);

2) TPOTUBOJCHUCTBOBATh KOPPYIIIMOHHBIM TIPOSBICHUSIM W TPEANPUHUMATH MEpHI
1o npoakTrke KOpPYITLUN B HOpsIZIKE, YCTaHOBJIEHHOM JeWCTBYIOLIUM
3aKOHOJIATEITLCTBOM;

3) yBemomusATh  paboOTOAATeNs, OpraHbl  HPOKYparypbl,  MPaBOOXPAHHUTEIbHbIC
opranel 000 BceX ciydasx OOpamieHuss K paOOTHUKY KaKUX-JIMOO JIMI[ B HEJSIX CKIOHCHHS
K COBEPILEHNIO KOPPYNIIMOHHBIX PAaBOHAPYIIECHUH;

4) He [OMyCKaTh TIONYYCHHS B CBA3M C HCIOMHEHHUEM TPYAOBBIX 00sS3aHHOCTEH
BO3HArpaXJeHus (HEOCHOBATENbHOIO OOOrameHus) B JIeHe)KHOW Ju00 HaTypalbHOU
dopme OT (pHU3HUYECKMX W FOPUAMYECKUX JHL (MTONAPKH, JICHBIH, HEHHOCTH, CCYHABI, YCIyTH
MaTepHaJIbHOTO XapakTepa, oOIllaTa pa3BI€YEHUH, OT]bIXa, TPAHCIOPTHBIX pPAcCXOJOB U T.1.
) nsist ce0st ¥ I TPEThUX JIUIL,

5) npuHMMaTh Mepbl MO HEJOMYIIEHHIO BO3MOXKHOCTH BO3HHUKHOBEHHS KOH(IHMKTa
MHTEPECOB M YPETYJIMPOBAHWIO BO3HUKIIAX CIy4ae KOH(IJIMKTa HHTEPECOB, HE JOMYCKaTh
OpY  UCTHOJHEHUH TPYAOBBIX OOS3aHHOCTEH JMYHYIO 3aMHTEPECOBAHHOCTh, KOTOpas
NPUBOJNUT WM MOXET TPHUBECTH K KOH(QJIMKTY WHTEPECOB, YBEAOMIIATH CBOETO
HEMOCPEACTBEHHOTO  PYKOBOAMTENSI O  BO3HUKIIEM KOH(DIUKTE HWHTEPECOB HIM O
BO3MOYKHOCTH €TI0 BO3HHKHOBEHHS KaK TOJIBKO €My CTaHEeT 00 3TOM M3BECTHO.

9. PalotHMK yupexaeHHs 00s3aH TNPUHUMATh COOTBETCTBYIOLIME MEphl IO
obecrieyeHi0 Oe30MacHOCTH M KOH(UISHIMATbHOCTH WH(GOpPMaIK, 32 HECAaHKIHOHHPOBAHHOE
pasriameHre KOTOpoi OH HECeT OTBETCTBEHHOCTh U (MJIM) KOTOpas CTajia U3BECTHA EMY B CBS3H
C MCITOJTHEHHEM UM TPYAOBBIX 0053aHHOCTEH.

10. PaGoTHUK yupeXaAeHUs, HaJAEJCHHBIH OpraHU3allMOHHO-PACTIOPSIUTEIbHBIMU
MOJTHOMOYHUSIMA TIO OTHOUICHHIO K JPYI'MM paOOTHHKAaM, JOJDKEH CTPEMHTBCS OBITH s
HUX  oOpasmoM  mpodeccMoHanu3Ma,  Oe3ympeyHOM  pemyTanud,  CHOCOOCTBOBATh
GOpPMHUPOBAHHIO B YYPSKICHUM JUOO B €ro TMOApa3ACIeHUU OJarONpHATHOTO IS
3pPEeKTUBHON pabOThl MOPAIBHO-TICUXOJOTHUECKOT0 KIuUMara. BHeApsATbh B INPaKTHKY



CTaHJApThl M MpPOLEAYpHl, HalpaBleHHblE Ha obecreyeHne J00pPOCOBECTHOM paboThHI
yupexJeHusi, oOecrneuynBaTh HEIOMYIIEHHE COCTaBICHUS HEO(UUIUATbHOW OTYETHOCTH U
VCII0JIb30BaHUs OJIENIbHBIX JOKYMEHTOB.

11.PaGoTHUK y4pexaecHUs HE UMEET ITpaBa:

1) 3noymoTpeOyATh JOKHOCTHBIMH — TTOJIHOMOYHMSIMH, CKJIOHSTH  KOro-mnbo K
[IPaBOHAPYIICHUSIM, UMEIOIIUM KOPPYILHOHHYIO HAIIPABJIEHHOCTD;

2) BO BpeMsl HUCIIOJIHCHHS UM TPYIOBBIX OOS3aHHOCTEH BECTH ceOsl BBI3BIBAIOIIE 110
OTHOIICHUIO K OKPYXAIOUIMM, IMPOSBIAT, HETaTUBHBIE HMOLIMH, HCIOJNb30BaTh CJIOBa U
BBIPAXEHUS, HE JOIYCKAEMbIE JE€IOBBIM STUKETOM.

12.PabOTHUK  y4pexAeHUsS, HAJCICHHBII  OpPraHU3alMOHHO-PACHOPAIUTEILHBIMU
IIOJIHOMOYMSIMU 110 OTHOILIEHHUIO K IPYITMM paOOTHUKAM, IIPU3BaH:

1) npuHMMATh MEpbl MO TMPEAYNPEKICHUIO KOPPYIIHH, a TaKKEe MEphl K TOMY,
4roObl  NMOAYMHEHHBIE €My  paOOTHUKM HE  JIOMYCKAIM  KOPPYHIMOHHO-OIIACHOTO
MOBE/ICHUS;

2) CBOMM JIMYHBIM TIOBEJCHHUEM II0JaBaTh IPUMEP YECTHOCTH, OCCIPHCTPACTHOCTH
U CIPaBeUIUBOCTH;

3) He JIOMycKaTh CilydacB MpHHYXICHUS paboTHukoB yupexaeHus ([Ipeanpusitiis)
K yYaCTUIO B JEATEIPHOCTH TIOJMTHYECKUX TMAapTUi, OOIIECTBEHHBIX OOBEAUHEHHH WU
PENUTMO3HBIX OPraHU3aALNT;

4) npuHAMaTth MEpPbl MO  TPENOTBPAINCHUIO WM  yPErYJIMPOBAHHIO  KOHQIMKTA
UHTEPECOB B Cllyyae, €ClId €My CTajJlo M3BECTHO O BO3HMKHOBEHHHM Yy pabOTHHKA
VUpSKACHHUS JIMYHOM 3aUHTEPECOBAHHOCTH, KOTOpas TPHUBOIUT WM MOXET TPHUBECTH K
KOH(JIMKTY HHTEPECOB.

[1l. DTryeckue npaBuia cy>keOHOro MOBEACHHS PAOOTHUKOB

B ciyxeOHOM TOBeZIeHUM paOOTHUKAM  YUPEKACHUS HEOOXOAMMO HCXOIHUTh W3
KOHCTHTYIIMOHHBIX TOJIOXKEHWI O TOM, YTO 4YEJNOBEK, €ro IpaBa M CBOOObI SBISIOTCS BbICIICH
LEHHOCTBIO, U KXK/bII IpaKJaHWH UMEET MPaBO Ha HEPUKOCHOBEHHOCTh YaCTHOM YKU3HHU, JIMUHYIO
U CeMEHHYIO TaifHy, 3alllUTy YECTH, IOCTOMHCTBA, CBOET0 100pOro UMEHH.

13 B cnyxeOHOM TIOBE/IeHNN PaOOTHUKN BO3ICP KUBAFOTCS OT:

M000ro BHZA BBICKA3bIBAaHUM U JIEHCTBUI MCKPUMMMHAIMOHHOTO XapakTepa MO IMpU3HaKam
T0J1a, BO3pPAcTa, Pachl, HAIMOHAJIBHOCTH, SI3bIKA, TPAXIAHCTBA, COLMAIBLHOIO, UMYILIECTBEHHOTO WJIH
CEMEWHOT0 TOJIOKEHUS], OJUTUYECKUX WIH PETUTHO3HBIX ITPEAIIOYTEHUN;

rpy0OCTH, TIPOSIBIEHUI TPEHEOPEKUTENHHOTO TOHA, 3aHOCYUBOCTH, TPEB3ATHIX 3aMEUaHU,
HPEIbSIBIICHUS] HETPAaBOMEPHBIX, HE3ACTY>KEHHbIX OOBUHEHHIA;

YIpo3, OCKOPOUTENBHBIX BbIPAKEHUN WM PEIUIMK, IEUCTBUM, MPENSITCTBYIOINX HOPMATbHOMY
OOIIEHNIO UM MTPOBOLMPYIOIINX POTUBOIIPABHOE ITOBE/ICHHE;

KypEHHsI BHE OTBEIECHHBIX JUISl STOTO MECTAX B YUPEKICHUU.

14  PaGoTHWKM  TpH3BaHBI  CHOCOOCTBOBaTh  CBOMM  CIYKEOHBIM  TIOBEJICHUEM
YCTAaHOBJIGHMIO B KOJUIEKTHBE  JIEJIOBBIX  B3aMMOOTHOIIEHMH M KOHCTPYKTUBHOTO
COTPYIHUYECTBA APYT C APYTOM.

PaGoTHrkaMm pexkomeHayeTcsi ObITh BEXKIMBBIMH, J100pOKeIaTeNbHBIMU, KOPPEKTHBIMH,
BHUMATEIIbHBIMU U TIPOSIBIIATH TEPITMMOCTB B OOLIEHNH C TPaXKIaHAMU U KOJIJIETaMH.

15 Baemmnmit Bua paOOTHMKOB I@PU WCIIONHEHMHM MMM JOJDKHOCTHBIX — OOSI3aHHOCTEH
B 3aBUCUMOCTH OT YCIOBMHA paboThl wWuimm Qopmara JelI0BOrO MEpPOIPHATHS  JIOJDKEH
COOTBETCTBOBATH OOLIEIPUHATOMY JIEIIOBOMY CTHIIIO, KOTOPBIi OTIIUYAIOT
O(hULHATBEHOCTb, CIIEPKAHHOCTD, TPATULMOHHOCTh, aKKyPaTHOCT.

IV. OtBercTBEeHHOCTSH 32 Hapymienne Kogekca

16. Hapymennie  pabGorHukoM — yupexnenuss — nojokeHnid — Komekca — momiexut
PAacCMOTPEHHIO Ha COOpaHWSIX (COBEIIAHWSX, KOH(MEPEHIWSX M T.aI.) B YUPSKICHUM W TIPH
NOATBEPXKICHUH  (pakTa HapylleHHs - MOpPAIbHOMY  OCYXICHHIO, a B  CIydYasx,

NPETYCMOTPEHHBIX  (eepalbHBIMM ~ 3aKOHAaMH, — HapylieHue rmnosoxkennid  Kozgekca — Bieuer
HpUMEHEHHE K pabOTHUKY YUPEKICHHUS MEP IOPHIMIECKON OTBETCTBEHHOCTH.



17. CoOmonenne paOOTHUKOM yupexzieHus noroxeHuid Kopekca yuuThBaercs mpu
HA3HAYEHUH MOOIIPEHUH, IPY HAJIOXKEHUH TUCLIMILIMHAPHBIX B3bICKAHUH.





